
Collection Letter From Attorney

Subject: Collection Letter

Dear [Attorney's Name],

I hope this letter finds you well. I am writing to discuss a matter of outstanding debt owed by

[Debtor's Name], whom you are representing as their attorney. I have made numerous attempts to

collect the debt on behalf of my client, [Client's Name], but unfortunately, all efforts thus far have

been unsuccessful.

The outstanding debt relates to [briefly describe the nature of the debt, including any relevant dates

or agreements]. Despite several written and verbal requests for payment, [Debtor's Name] has failed

to fulfill their financial obligations.

Given the lack of response and payment from [Debtor's Name], my client has authorized me to take

further legal action to recover the outstanding debt. We would like to explore all available legal

remedies to ensure that our client receives the payment they are owed.

I kindly request that you convey this message to [Debtor's Name] and urge them to address this

matter promptly. It is in everyone's best interest to resolve this debt without resorting to litigation, as

legal proceedings can be time-consuming and costly for all parties involved.

If [Debtor's Name] fails to respond or make suitable arrangements to resolve this debt within [a

reasonable timeframe, such as 14 days from the date of this letter], my client will have no choice but

to proceed with legal action to recover the debt owed. In such an event, please be advised that my

client will hold [Debtor's Name] responsible for any additional costs, attorney's fees, and court

expenses incurred in pursuing this matter.

I strongly encourage you to advise your client of the implications of disregarding this letter and the

potential consequences they may face if legal action becomes necessary.

If you have any questions or need further information, please do not hesitate to contact me at [Your

Phone Number] or [Your Email Address]. I hope that we can resolve this matter amicably and avoid

any further escalation.



Thank you for your prompt attention to this matter.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Contact Information]


