
Simple and brief collection removal email

Subject: Request for Collection Removal

Dear [Agency Name],

I am requesting the removal of collection account [Account Number] from my credit file. The balance

has been resolved and I would appreciate written confirmation of its deletion.

Thank you for your assistance.

Best regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/collection-removal-letter


