
Quick confirmation message

Subject: Confirmation Notice

Hi [Recipient Name],

This is to confirm that we have received your request/order/inquiry dated [Date]. Everything is in

order, and we will proceed as agreed.

Thank you for working with us.

Best,  

[Your Name]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/company-confirmation-letter


