Sympathetic Condolence Letter From Colleague

Dear [Recipient Name],

| was saddened to hear about your fatheraé€™s passing. Losing a parent is never easy, and my
thoughts are with you during this period.

Please know that your colleagues are here to support you. Take all the time you need, and let us
know if thered€™s any way we can assist.

Warm regards,

[Your Name]
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