
Condolences Letter Business

[Your Name]

[Your Title/Position]

[Your Company Name]

[Company Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title/Position]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to extend my deepest condolences on behalf of [Your Company Name] for the loss of

[Name of Deceased], [Relationship to Deceased], who passed away on [Date of Passing]. Please

accept our heartfelt sympathies during this difficult time.

We were saddened to hear about the passing of [Name of Deceased], and we understand that this

is a profound loss for both you and your family. [He/She] was a respected [Relationship to

Deceased] and a valued member of our business community. [He/She] made significant

contributions to [Recipient's Company Name] and the industry as a whole. [He/She] will be greatly

missed by all those who had the privilege of knowing and working with [Him/Her].

We acknowledge the impact that [Name of Deceased] had on the business and extend our full

support as you navigate this challenging period. If there is anything we can do to assist you during

this time, please do not hesitate to reach out. Whether it's offering additional resources, support, or



any other form of assistance, please know that we are here for you.

In honor of [Name of Deceased]'s memory, we would like to express our condolences by [mention a

gesture, such as making a donation to a charity, planting a tree, or any other appropriate action]. We

believe this is a fitting tribute to [His/Her] legacy.

Once again, please accept our sincerest condolences. Our thoughts are with you, your family, and

the entire [Recipient's Company Name] team. If there is anything we can do to help you during this

time, please don't hesitate to let us know.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Company Name]


