Keynote Speaker Cancellation Message

Subject: [Conference Name] Update - Event Cancellation

Dear Conference Attendees,

We must unfortunately cancel [Conference Name] due to the unavailability of our keynote speakers.
[Key speaker names] have had to withdraw due to [reason - health issues, scheduling conflicts,
travel restrictions, etc.].

These speakers were central to our conference theme and promised content. Rather than
significantly alter the program or provide substitute speakers of lesser caliber, we believe
cancellation better serves your interests and expectations.

Alternative arrangements:

- Virtual presentation recordings will be made available when possible

- One-on-one consultation opportunities with available speakers will be offered

- Complete refunds processed within 10 business days

- Option to attend similar conferences at partner organizations with discounted rates

We understand your disappointment and share your frustration with this outcome.

Respectfully,

[Name]

[Program Committee Chair]

Get more templates here:

https://www.lettersandtemplates.com/letters/conference-cancellation-letter




