
Sponsor-Related Conference Cancellation

Subject: [Conference Name] Cancellation Notice - Sponsor Withdrawal

Dear Registered Attendees and Stakeholders,

We regret to announce the cancellation of [Conference Name] following the withdrawal of our major

sponsors. [Sponsor names] have withdrawn their support due to [budget constraints, strategic

changes, company restructuring, etc.].

Without this essential funding, we cannot deliver the conference experience we promised, including:

- High-profile speaker lineup

- Premium venue and catering

- Advanced technology and equipment

- Comprehensive conference materials

Rather than compromise on quality, we have chosen to cancel and refund all participants fully.

Financial resolution:

- All registration fees refunded within 5-7 business days

- Vendor contracts terminated with appropriate compensation

- Future sponsorship discussions underway for rescheduled event

We are exploring partnerships with other organizations to potentially reschedule this conference in

[timeframe]. Updates will be provided via our mailing list.

Thank you for your continued support during this transition.

Sincerely,

[Name]

[Executive Director]

Get more templates here: 

https://www.lettersandtemplates.com/letters/conference-cancellation-letter


