
Confirmation including submission of necessary documents

Subject: Conference Attendance and Required Documents â€“ [Conference Name]

Dear [Recipient Name],

I am writing to confirm my attendance at [Conference Name] on [Date(s)]. Attached are the

requested documents including my identification and registration form.

Please confirm receipt at your earliest convenience.

Sincerely,

[Your Name]

[Organization]

[Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/conference-confirmation-letter


