
Reschedule Job Interview Letter

Dear [Interviewer's Name],

Thank you for inviting me to interview for the [Job Title] position at [Company Name].  

I would like to confirm my interest in attending the interview, but due to [reason, e.g., prior

commitment], I kindly request to reschedule the interview to a more convenient date.  

Please let me know if [proposed date/time] works for your schedule. I apologize for any

inconvenience and appreciate your understanding.  

Sincerely,  

[Your Name]  

[Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/confirmation-letter-for-job-interview


