
Appointment Confirmation Letter

Subject: Appointment Confirmation

Dear [Recipient Name],

This letter serves to confirm your appointment with [Professional/Department] on [Date] at [Time].

Please arrive at [Location] 10 minutes early and bring any relevant documents or information

required.

If you need to reschedule, kindly notify us in advance.

Sincerely,

[Your Name]

[Position]

[Organization]

Get more templates here: https://www.lettersandtemplates.com/letters/confirmation-letter


