Formal Job Interview Confirmation Letter

Subject: Confirmation of Interview Appointment

Dear [Candidate Name],

This is to confirm your interview for the position of [Job Title] at [Company Name] scheduled on
[Date] at [Time]. The interview will be conducted at [Location], and you are requested to bring the
necessary documents including your resume and identification.

Please acknowledge receipt of this letter to confirm your attendance. We look forward to meeting
you.

Sincerely,

[Your Name]

[Your Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/confirmation-letter




