
Short and simple confirmation message

Subject: Confirmation of Receipt

    Dear [Senderâ€™s Name],

    This is to confirm that we have received your message and attached files. Everything has been

noted.

    Thank you for your prompt communication.

    Best regards,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/confirmation-of-receipt-letter


