
For sensitive and legal matters

Subject: Confirmation of Receipt of Legal Documents

    Dear [Senderâ€™s Name],

    I am writing to formally confirm receipt of the legal documents delivered on [Date] regarding

[Case/Contract details]. All enclosures mentioned in your list have been reviewed and recorded.

    These documents will be retained securely and used only for their intended legal purposes.

Should further verification or signatures be required, I will notify you promptly.

    Sincerely,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/confirmation-of-receipt-letter


