
Corporate Retreat Confirmation

Subject: Attendance Confirmation â€“ [Retreat Name]

Dear [Organizer's Name],

I am writing to confirm my participation in the [Company Name] retreat from [Retreat Dates]. I

appreciate the opportunity to engage with colleagues in this event and will ensure my presence

throughout all sessions.

Please advise if there are any materials or preparations required before the retreat. I look forward to

a productive and insightful experience.

Sincerely,

[Your Name]

[Your Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/confirmation-retreat-letter-sample


