
Straightforward general congratulatory note

Subject: Congratulations!

Dear [Recipient's Name],

Congratulations on your promotion to [New Position]. Your hard work and dedication have truly paid

off.

Wishing you the best in your new role.

Best regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/congratulation-letter-for-promotion


