
Formal recognition from a company or institution

Subject: Official Congratulations on Your Achievement

Dear [Recipient's Name],

On behalf of [Organization Name], I am pleased to formally congratulate you on your outstanding

achievement in [specific field/event]. Your accomplishment reflects not only your individual

excellence but also serves as an inspiration to your peers and community.

We are proud to recognize your hard work and success, and we hope this milestone encourages

you to continue striving for even greater accomplishments. Your dedication and achievements bring

honor to yourself and to those associated with you.

Please accept our warmest congratulations and best wishes for continued success.

Sincerely,  

[Your Name]  

[Title, Organization Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/congratulation-letter-on-achievement


