
Formal Congratulations Letter for New Job

Subject: Congratulations on Your New Position

Dear [Recipient Name],

I am writing to extend my warmest congratulations on your new role as [New Job Title] at [Company

Name]. This achievement reflects your skills, commitment, and professionalism. 

I wish you great success and satisfaction in your new position and trust that you will continue to

excel.

Sincerely,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/congratulations-messages


