Informal email for contract termination
Subject: Contract Termination Notice
Hi [Recipient Name],
I hope this message finds you well. Unfortunately, we need to cancel the contract [Contract
Name/Number] due to [reason]. Please let us know the next steps to settle any remaining matters.
Thank you for your cooperation.
Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/contract-cancellation-letter



