Immediate contract cancellation

Subject: Immediate Cancellation of Contract

Dear [Recipient Name],

This letter serves as an urgent notice to cancel contract [Contract Number/Name] effective
immediately due to unforeseen circumstances [or specify reason]. We request that all ongoing
activities related to this contract be halted immediately.

Kindly confirm receipt and compliance at the earliest.

Regards,

[Your Name]

[Title / Organization]

Get more templates here: https://www.lettersandtemplates.com/letters/contract-cancellation-letter




