Termination for convenience clause
Subject: Contract Cancellation Notice

Dear [Recipient Name],

Pursuant to the terms outlined in our agreement [Contract Number/Name], we are exercising our
right to terminate the contract for convenience effective [Date]. We will ensure that all agreed
obligations up to this date are fulfilled.

Please acknowledge this notice and proceed with any final steps necessary.

Sincerely,

[Your Name]

[Organization]

Get more templates here: https://www.lettersandtemplates.com/letters/contract-cancellation-letter




