Friendly Contract Termination Message

Subject: Wrapping Up Our Agreement

Hi [Recipient's Name],

| hope youa€™re doing well. | wanted to let you know that wea€™Il be bringing our contract, signed
on [Date], to an end as of [Termination Date]. This isn&€™t due to any issue with your services or
worka€”ita€™s simply because our current needs have shifted.

| truly appreciate the collaboration and effort youa€™ve put in. Leta€™s make sure the transition is
smooth, and please let me know if you need anything from my side.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/contract-termination-letter




