
Casual Credit Reminder Email

Subject: Friendly Reminder: Outstanding Invoice

Hi [Customer Name],

I hope youâ€™re doing well. I wanted to remind you that invoice [Invoice Number] for [Amount] is

still pending as of [Due Date]. Please let us know if thereâ€™s any issue or if payment has been

made.

Thank you for your attention.

Best regards,

[Your Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/credit-and-collection-letter


