Formal letter for validating a client's credit information

Dear [Recipient Name],

| am writing to request verification of the credit information for [Client/Company Name]. We require
confirmation of the current credit standing, outstanding balances, and payment history for the
purpose of evaluating a potential financial transaction.

Please provide the requested information at your earliest convenience. Your prompt response will
assist us in maintaining accurate records and ensuring compliance with our internal credit policies.
Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Position]

[Company Name]
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