
Informal email requesting credit verification

Hi [Recipient Name],

I hope you are doing well. Could you please confirm the credit details for [Client/Company Name]?

We need to make sure our records are up to date before proceeding with further transactions.

Thanks a lot for your help!

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/credit-validation-verification-or-check-letter


