
Temporary Balance Confirmation Email

Subject: Provisional Balance Confirmation Request

Dear [Creditor's Name],

We are in the process of reconciling our books and request your confirmation of the provisional

balance of [Amount] as of [Date].

Kindly review and confirm the balance or inform us of any adjustments needed.

Best regards,

[Your Name]

[Designation]

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/creditors-balance-confirmation-letter-format


