Internal Staff Data Breach Advisory

Subject: Security Alert &€“ Employee Data Affected

Dear Team,

We want to inform you of a recent security incident that may have involved some staff information.
Immediate steps have been taken to contain the breach.

Please remain vigilant and report any suspicious activity. Further guidance will be provided in the
next communication.

Thank you for your cooperation.

Best,

[HR /IT Department]

Get more templates here:

https://www.lettersandtemplates.com/letters/data-breach-notification-letter




