
Sympathetic Death Notification Letter for Colleagues

Subject: In Memory of [Deceasedâ€™s Name]

Dear Team,

It is with great sadness that we announce the passing of our colleague, [Deceasedâ€™s Name], on

[Date]. [He/She] was an invaluable member of our team, and [his/her] contributions will be greatly

missed.

We will share details of any memorial arrangements once available.

Sincerely,

[Senderâ€™s Name]

[Position]

Get more templates here: https://www.lettersandtemplates.com/letters/death-notification-letter


