
Friendly Email

Subject: Quick Reminder: Payment Due

Hi [Customer Name],

I hope youâ€™re doing well! I just wanted to send a gentle reminder that your payment of [Amount]

for [Invoice/Service] is still outstanding. No rush, but if you could take a moment to settle it, that

would be awesome.

If youâ€™ve already made the payment, please ignore this message. Thanks for your attention!

Cheers,

[Your Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/debt-collection-letter


