
Friendly Reminder Debtors Balance Confirmation

Subject: Friendly Balance Reminder

Hello [Debtor Name],

We hope all is well. This is a gentle reminder to confirm your outstanding balance with us as of

[Date]. Our records indicate [Amount].

Please take a moment to verify and reply at your earliest convenience. Thank you for your attention.

Warm regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/debtors-balance-confirmation-letter-format


