
Formal Letter for Partially Damaged Delivery

Subject: Acceptance of Delivery with Noted Damages

Dear [Sender Name],

We have received the delivery made on [Date]. While the majority of items are in good condition, we

have identified damages to the following items: [List Damaged Items]. We request a prompt

resolution for the affected goods. 

Regards,

[Recipient Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/delivery-acceptance-letter


