
Verbal Warning Follow-up Disciplinary Letter

Subject: Documentation of Verbal Warning  

Dear [Employee Name],  

This letter documents the verbal warning issued to you on [Date] regarding [Specific Issue].  

Please be reminded that continued failure to adhere to company policies may result in formal

disciplinary action. We expect immediate corrective measures from you.  

Sincerely,  

[Supervisor Name]  

[Position]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/disciplinary-letter


