Disciplinary Letter for Insubordination

Subject: Notice of Insubordination

Dear [Employee Name],

Your recent refusal to comply with directives issued by your supervisor on [Date] constitutes
insubordination.

This behavior is unacceptable and violates company policies. Further instances may result in
suspension or termination. You are expected to follow all instructions and company rules
immediately.

Sincerely,

[Manager Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/disciplinary-letter




