Final Disciplinary Warning Letter

Subject: Final Warning

Dear Ms. Patel,

This letter constitutes a final warning regarding your unprofessional conduct observed over the past
three months. Prior warnings have been issued on August 1st and September 15th.

Any further incident will lead to immediate termination. Please treat this letter with the utmost
seriousness and take corrective action immediately.

Sincerely,

[Your Name]

[Position]

[Company Name]
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