
Dismissal Letter For Misconduct

[Your Name]

[Your Title]

[Company Name]

[Company Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Employee's Name]

[Employee's Address]

[City, State, ZIP Code]

Dear [Employee's Name],

Re: Termination of Employment due to Misconduct

I am writing to inform you that, unfortunately, we have had to make the difficult decision to terminate

your employment with [Company Name] due to your recent instances of misconduct. This decision

was made after a thorough review of the situation and consideration of all relevant facts and

circumstances.

We take issues of misconduct very seriously, as they can have a negative impact on the overall

workplace environment and the wellbeing of our employees. Despite previous discussions and

attempts to address the concerns, it is evident that your actions have not aligned with our company's

values and code of conduct.

Specifically, the following instances of misconduct have been documented:

1. [Brief description of the first instance of misconduct]

2. [Brief description of the second instance of misconduct]

3. [Brief description of the third instance of misconduct]



It is regrettable that these actions have led us to this point. We have a responsibility to maintain a

professional and respectful work environment for all employees, and your behavior has undermined

this objective.

Your termination is effective as of [last working day, usually the date of the letter], and you are

requested to return any company property, access cards, and relevant documents by the end of the

day. Any outstanding compensation, benefits, or accrued time off will be processed according to

company policy and applicable laws.

We understand that this decision may be disappointing, and we genuinely hope that you will take

this opportunity to reflect on the circumstances and make positive changes in your future endeavors.

If you have any questions about the termination process, final paycheck, or any other related

matters, please contact [HR Manager's Name] in our Human Resources department at [HR

Manager's Email Address] or [HR Manager's Phone Number].

We wish you the best in your future endeavors.

Sincerely,

[Your Name]

[Your Title]

[Company Name]

[Company Seal/Logo] (optional)


