Brief Dismissal Email for Poor Performance

Subject: Termination of Employment

Hi [Employee Name],

Following a review of your performance, we must inform you that your employment at [Company
Name] will be terminated effective [termination date]. This decision is due to continued
underperformance despite prior discussions and support.

Please coordinate with HR regarding your final paycheck and company property.

Best regards,

[Manager Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/dismissal-letter-for-poor-performance




