
Serious and Direct Termination Letter

Subject: Employment Termination Notification

Dear [Employee Name],

Despite repeated coaching and performance evaluations, your work performance has not met the

required standards of [Company Name]. As a result, your employment will be terminated as of

[termination date].

Please ensure all company equipment and files are returned promptly. HR will provide information

regarding your final compensation and benefits.

Sincerely,  

[Manager Name]  

[Title]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/dismissal-letter-for-poor-performance


