
Early Immediate Or Instant Dismissal Letter

Dear [Employee's Name],

Subject: Immediate Dismissal from Employment

I am writing to inform you that, after careful consideration and a thorough review of the

circumstances surrounding your employment, the company has made the difficult decision to

terminate your employment, effective immediately.

This decision was reached due to the following reasons, which have led to a breach of the terms

and conditions of your employment agreement and a significant loss of trust and confidence in your

ability to fulfill your job responsibilities:

1. [Provide a detailed explanation of the specific incidents, actions, or behaviors that have led to the

termination.]

2. [If applicable, provide additional instances or patterns of misconduct or performance issues.]

The company takes matters of misconduct and performance concerns seriously, and despite

previous discussions and warnings regarding your behavior, there has been no satisfactory

improvement or change in your conduct. This decision is made in the best interest of the company

and its employees.

Effective immediately, you are required to return any company property, including but not limited to

keys, access cards, laptops, cell phones, and any other items issued to you during the course of

your employment. Please make arrangements to return these items to [designated individual or

department] by [date].

You will receive your final paycheck, including any accrued vacation or leave balances, in

accordance with applicable laws and company policies. Information regarding your benefits and any

other necessary paperwork will be provided to you separately.

Please be aware that this decision is final, and no further discussions or appeals will be entertained

regarding your termination. We expect you to respect the company's decision and refrain from any

disruptive behavior or actions that may negatively impact the company or its employees.



We appreciate the contributions you have made during your tenure with the company and wish you

success in your future endeavors.

Should you have any questions or require clarification on the termination process, please contact

[HR department or designated individual] for assistance.

Sincerely,

[Your Name]

[Your Position]

[Company Name]


