
Acknowledgment from employer confirming early retirement

Subject: Early Retirement Acceptance

Dear [Employeeâ€™s Name],

We acknowledge receipt of your early retirement notice dated [Date] and accept your decision to

retire effective [Retirement Date]. We sincerely thank you for your contributions to [Company Name].

Please coordinate with HR to complete the exit formalities and ensure a smooth transition. We wish

you all the best in your future endeavors.

Sincerely,  

[HR Manager/Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/early-retirement-letter


