
Concise, direct retirement email

Subject: Early Retirement Notification

Dear [Managerâ€™s Name],

I am writing to inform you that I will be retiring early from my position at [Company Name], effective

[Retirement Date].

Thank you for the support and opportunities during my time here. I will assist in ensuring a smooth

transition.

Best regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/early-retirement-letter


