
Short-term delegated authority

Subject: Temporary Employee Authorization

    Dear [Recipient Name],

    This letter authorizes [Employee Name], [Designation], to represent [Company Name] in [specific

task/project] for a temporary period from [Start Date] to [End Date]. 

    Kindly provide all necessary assistance to ensure smooth execution of duties.

    Regards,  

    [Authorized Signatory Name]  

    [Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employee-authorization-letter


