
Employee authorized to communicate with external parties

Subject: Authorization for External Communication

    Dear [Recipient Name],

    [Employee Name], [Designation], is authorized to liaise with clients, vendors, and other external

parties on behalf of [Company Name] regarding [specific purpose] from [Start Date] to [End Date].

    Please extend your cooperation to facilitate these communications.

    Regards,  

    [Authorized Signatory Name]  

    [Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employee-authorization-letter


