
Informal authorization for internal purposes

Subject: Authorization for Internal Tasks

    Hi [Employee Name],

    You are authorized to manage [specific internal task/project] on behalf of the team from [Start

Date] to [End Date]. Please coordinate with other team members and report updates regularly.

    Thanks,  

    [Manager Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employee-authorization-letter


