
Employee authorized to handle company assets

Subject: Authorization for Equipment Usage

    Dear [Recipient Name],

    This is to authorize [Employee Name], [Designation], to handle and operate company equipment

including [list equipment] from [Start Date] to [End Date]. 

    Please ensure the equipment is used responsibly and maintained properly.

    Sincerely,  

    [Authorized Signatory Name]  

    [Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employee-authorization-letter


