Formal, Professional Acceptance Letter

Subject: Acceptance of Employee Award

Dear [Manager/Supervisor Name],

| am honored to receive the [Award Name] for [reason/achievement]. | sincerely thank the
management and my colleagues for recognizing my efforts and contributions.

| am committed to maintaining the same level of dedication and performance in the future. Thank
you once again for this recognition.

Sincerely,

[Your Name]
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