Quick Employment Reference Message
Subject: Quick Reference for [Employee Name]

Dear [Recipienta€™s Name],

This is a short note to confirm that [Employee Name] worked at [Company Name] from [Start
Date] to [End Date] as a [Job Title]. They were a reliable and hardworking employee.

la€™d recommend them for future employment opportunities. Please contact me if you need
more details.

Regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/employee-employment-reference-letter-from-employer-

or-manager



