
Attendance Warning Notification Email

Subject: Attendance Concern

Hello [Employee Name],

It has been observed that your attendance has not met the company's requirements, including

[specific instances]. Regular attendance is essential for maintaining team efficiency and productivity.

Please address this issue immediately. Continued irregularity may result in further action.

Regards,

[Your Name]

[Your Position]

Get more templates here: https://www.lettersandtemplates.com/letters/employee-notification-letter


