
Preliminary Employee Referral Email

Subject: Potential Candidate Recommendation  

Dear [Hiring Managerâ€™s Name],  

Iâ€™d like to put [Candidateâ€™s Name] forward for consideration for the [Job Title] role. I have not

worked extensively with them, but based on their reputation and the feedback Iâ€™ve received from

trusted colleagues, I believe they could be a good match.  

This referral is preliminary, but I would encourage a conversation to explore whether they align with

your requirements.  

Best regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employee-referral-cover-letter


