
Acceptance with Clarification Request

Subject: Acceptance of Termination Notice

Dear [Employer Name],

I have received your notice regarding my employment termination effective [Date]. I accept this

decision provisionally while seeking clarification on final settlements and benefits.

Please provide details regarding my remaining entitlements, so I can ensure proper closure of my

employment.

Best regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employment-termination-acceptance-letter


