
Acceptance and Certificate Request

Subject: Acceptance of Employment Termination

Dear [Employer Name],

I confirm receipt and acceptance of my employment termination notice effective [Date]. I kindly

request a certificate of employment and recommendation letter, if possible, to facilitate my future

endeavors.

Thank you for your cooperation.

Sincerely,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employment-termination-acceptance-letter


