
Professional Employment Verification Request Letter

Subject: Employment Verification Request for [Employee Name]

Dear [HR Manager / Employer Name],

I am writing to formally request verification of employment for [Employee Name], who has indicated

that they were employed with your organization from [Start Date] to [End Date] as [Job Title]. This

verification is required for [Purpose: loan, rental, background check, etc.].

Please confirm the employment dates, position held, and any other pertinent details. Your prompt

response would be greatly appreciated.

Thank you for your assistance.

Sincerely,

[Your Name]

[Your Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employment-verification-request-letter


